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MI-WIC POLICY           Equipment Management 

10.00 Equipment Management                                  Effective Date: 11/6/14 

10.03 System Security 

Exhibit 10.03A Creating a State of Michigan Single Sign On and Subscribing to MI-WIC 

 

Creating a State of Michigan Single Sign On and Subscribing to MI-WIC 

Purpose: To provide guidance in the establishment of a State of Michigan Single Sign On User 

ID and subscribing to MI-WIC.   

1. The State of Michigan Single Sign On (SSO) can be accessed through the URL: 

https://sso.state.mi.us/ 

 

2. Click on <Register> to create a User ID within SSO.  This will also be your User ID within 

MI-WIC 
 

 
 

https://sso.state.mi.us/
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3. Registration – Step 1: Provide the information requested and select <Continue>  
 

 
 
 

4. Registration – Step 2: Complete the creation of a User ID and select <Continue> 
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5. User Registration Confirmation: Upon confirmation of the information, the user will receive 

an e-mail to the registered e-mail address that will contain the User ID and a temporary 

password.   
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6. New User ID Information: An automated e-mail confirmation will be sent to the registered 

e-mail address.  This e-mail is generally provided within a few minutes of submitting the 

information, but can take up to 24 hours.     

 

 
 
 

7. State of Michigan Single Sign On: The user must log into SSO using their newly created 

User ID and temporary password.    

 

 
 
 
 



 

MI Department of Community Health-WIC  10.03A  - 5 of 13  

 

8. SSO Security: After your initial login, you are required to change your password and answer 

a series of challenge questions to assist with password recovery 
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9. Subscribing to MI-WIC: With the SSO created, the user must subscribe to MI-WIC.   

a. On the SSO Welcome Page, select Subscribe to Applications 

b. Select Dept. of Community Health, then select MI-WIC  

c. Enter your work phone number and click <Continue> 

d. Ensure that the information is correct and click <Confirm> 

e. The user will receive an e-mail to the registered e-mail address confirming their 

subscription to MI-WIC has been approved 
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10. Completing MI-WIC enrollment: The user selects the MI-WIC application and is taken to 

the MDCH Systems Use Notification to Acknowledge.  
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11. Selection of Local Agency:   
a. Select your local agency and <Save>.   

b. You will receive a message confirming that your new User ID was successfully 

created.  Select <OK> 

c. You will receive a screen which alerts you that your User ID is not active and you do 

not have any roles or agencies assigned.  This is not an error message.  This message 

means that you have properly completed the sign-up process and the Local WIC 

Coordinator or WIC System Administrator can now make you active in MI-WIC.  

Please contact the person shown on the screen to complete the process.   
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